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Section 1, Election of Officer Procedure,
The President shall appoint a Nominations Committee by the August Board Meeting. The committee is charged with:
a)   Developing a list of nominees for each office open for election in time for presentation in the September newsletter and at the September Membership meeting. The Committee Chair will present the nominees to date, and open the floor for nominations.
b)  The Committee shall develop a system of verifying that ballots handed out. on election night are only given to current members in good standing.
c)   The Committee shall conduct the election proceedings at the October membership meeting,  The Chair shall announce the results of the election before the end of the meeting.

d)  In the case of a tie vote the committee shall use a toss of the coin to break the tie.
e)   If the October General Meeting is canceled, then the election will take place at the next General Meeting or Special Meeting if so required.
Section 2, Dues
Total annual dues is the amount for BCHW and BCHA dues. New memberships paid between October lst and December 31st shall pay the member through the next membership year.  New memberships will be accepted at any time during the year, but there will be no prorating of the membership dues or fees.  If a member's dues are not renewed by March 1st they will be removed from the membership until dues are brought current.
Section 3, Deposits
All chapter funds shall be deposited in a timely manner to the credit of the chapter in such bank(s), trust company(s) or other depository(s) as the Board may select.
Section 4, Budget

a.
Those chapter officers or committee chairs that require expenses and/or produce income must develop a budget to be incorporated into the chapter's annual budget.  Committee chairs are responsible for monitoring their individual budgets to insure compliance.

Section 5, Checks, Drafts

a) 
The Treasurer will refer to the budget and monitor compliance. As required in the bylaws, the Treasurer will present any bills that exceed the approved budget amount, or are not specifically covered in the budget, to the Board for approval or other decision. (As required in the by-laws, expenses not in the approved budget and exceeding $200, must be approved by the membership.)

Section 6, Reimbursement, Travel

Expenses incurred by officers, chairs, and members for volunteer work over and above normal volunteer work may be reimbursed if requested. Any officer, chair, or member incurring such expense may choose to donate the expense and not seek reimbursement.

a) Reimbursement paid by the treasurer to members for expenses incurred, shall be in accordance with paragraph 5.a. above. All requests for reimbursement shall be submitted on the standard BCHW reimbursement form. The Treasurer and the "person seeking reimbursement" must insure that the form provides an adequate explanation of expenses and includes all receipts or other documentation to complete the financial record.

b) 
The Treasurer is authorized to reimburse the Director when requested for fuel cost and lodging for the four State Board of Directors meetings each year and in accordance with paragraph 5.a. above.

c) 
The Treasurer is authorized to issue reimbursement as authorized by the following:

- Approved in the adopted budget or;
- Approved by motion of the board or;
- Approved by motion of the membership.

d) 
Reimbursement for auto or truck expense shall be limited to actual cost of fuel rather than a mileage rate, and shall be in accordance with paragraph 5.a above, and as follows:


- Fill up before the travel, fill up after travel and submit receipts as appropriate.

- Fuel cost is not paid for entertainment type events which most members will attend such as Rendezvous, chapter rides, etc.

-Fuel cost for events such as Leadership Training or Legislative Day, will be

reimbursed when members make use of an authorized car-pool.

- Fuel cost for events such as LNT training will be paid on a case by case basis upon approval of the board. Use of an authorized car pool is preferred.
e) 
Advances on an expense which would be reimbursed at a later date, can be requested and issued in good faith by the Treasurer when:
- The amount is greater than is reasonable for the member to bear or the member claims a hardship or;
- The length of time between the expenditure and reimbursement is unreasonably long

or;

- A monitory savings is available with cash in advance.

Section 7, Trail Rides, Camp Outs and Related Events
Trail Bosses shall meet twice yearly to plan a calendar of trail rides, camp outs and other related events.  All Trail bosses shall participate in the process.  The calendar of events shall be published and shall include assigning one Trail Boss in charge of each event.
(end of Standing Rules)
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Description of change for this revision.  This sheet to be replaced with each following revision.

This sheet is a new addition to the standing rules.

Section 1 (c) (d) and (e) deleted confusing wording and redundant wording.

Section 2, deleted the words “plus $7.00 for Olympic Chapter dues.”  This change was motioned by Julie Rice and seconded by Elaine Davis and passed the membership at the June 26 2018.clarity was added using words from the bylaws regarding prorating.
Section 4 Deleted the second sentence as redundant..

Section 5 paragraph a) deleted the first three words as redundant.

Section 7 deleted entirely and moved to where it already is listed in the bylaws. Renumbered paragraph 8 accordingly.
Added page numbers at the bottom.  (formatting) 

Added note regarding how to annotate the president’s signature for electronic copies.
Page 2 of 2

